AT 214: Clarifying & Asking for Clarification — “HT%h-HT%
arell, boss!”

Arre yaar! B2 level I & &I I skill § — ST I ATH =T (clarifying) 3R emelaar
q FESl (asking for clarification). ERare) misunderstanding 8T gidl, time SAAT &, 3
ATHS aTell dlel: “Arey wah, clear communication!”

(1) Clarifying/Asking for clarification #7 g? (Meaning)
e Clarifying (ST AT $HIAT): 39T AT THET FI a1 T 3R TISE FATAT —
examples, rephrasing, numbers, deadline Sca1¢; & ATY.

e Asking for clarification (FISEIRRUT HT9T=T): ST THST e &I, o politely G,
Tl U1 H AT examples & AT HSIT DI gl

Simple line: “Clear karo, confirm karo, fth3 31TeY sigl.”

(2)%34‘1?%\?@3@%@ (When + How)
o &: HIfETT, Fiel, S, FeTeg, FoITH, Uloiere §531T% — ST@T 4T confusion &

o HT:

» <«

e Soft openers: “Just to confirm...”, “Do you mean...?”, “Could you
clarify...?”, “So, if I understood rlght...”.

e Rephrase & reflect: 37911 HTYT H GIEIT31: “So we'll meet at 3 pm, right?”
e Specific §T: FIT unclear g§—time, owner, scope, deadline, budget?
e Check with examples: “For example, do you want X or Y?”
e Close the loop: “Great, I'll do A by Friday.”
Mini-frameworks:

e Ask: “I heard X; do you mean Y?”

e Clarify: “By X, I mean Y (for instance...).”

e Confirm: “So the final timeline is Monday 5 pm, correct?”

(3) 20 Example Sentences (English + Hindi)
(1) Could you please clarify the deadline? = T 3119 hyaT SSlTSeT TUSC Y Tdhdl 67



(2) Just to confirm, are we meeting online or in person? = Jeehl el & TIT, T
TS A © § a1 3mH-TrEa?

(3) Do you mean the first draft or the final version? = &1 3TIeT HJId Ggell 3TUC &
T BISTol dotel?

(4) Sorry, I didn’t catch that. Could you repeat it slowly? = #ATH HITST, Hol S T Al
AT, T 1T 4R &0 Tehd &2

(5) When you say “soon,” do you mean today or this week? = ST&f 3T “STe<!” $gd g,
ar 31T A & T SH gF?

(6) So, if I understood correctly, I'll send the report by Friday. = ar, afe #a S
FHST, # Yeha R ek RAIE FaT am/at.

(7) Let me rephrase to check my understanding. = 39=iT HHST Sraa & foo & E{Hff
cIRE FECT/FE &.

(8) By “scope,” I mean tasks A, B, and C only. = “TaIq” ¥ #T AT Q% S A, B,
IRCE.

(9) Could you give a quick example? = FIT 37T Teh BICT 3GTEUT ¢, Tohel o ?

(10) Are we talking about gross cost or net cost? = T gH G HIEC hI g A G & AT
ST HIEC dI?

(11) Thanks, that makes it clearer. = &¥=aIdTe, 379 §Td STl TTH &.

(12) To avoid confusion, can we write this down? = GTel-He & a1 o [T, FATEH 5
forg oi?

(13) What does “urgent” mean in this context? = 38 &7 & “urgent” T T 37T §?

(14) Could you show me where to click? = &7 319 f&@T Thd & oh gl [Fereh HLaAT &2

(15) Just checking: who is the owner for this task? = 8 & 3@T/ Y é SH hlH hl
owner i §?

(16) When exactly should I follow up? = 31? HIcI-379 &k e lelT ATRT?

(17) I might have misunderstood; can you walk me through it? = ¢ # el
THSAT/THS; FIT 1T HS THSTRT o Toldr?



(18) By “final,” do you mean no more edits after this? = “BISsTel” T 39T AT & [h

$HS d1G IS UfST AL

(19) To be precise, the meeting starts at 3:15 pm, not 3. = Tl e dr, HITedT 3 Fal, 3:15
TR YE I &.

(20) Greatz we are aligned now. I'll share the summary. = Sf¢3T, T gA TEATd Hp. A
AT T Gam/ga.

(3) B Vocabulary
Clarify: ¥9s¢ el

Clarification: TTSEHIOT
Confirm/Confirmation: g‘f@cf HLAT/ ‘fl;fﬁf
Rephrase/Paraphrase: GH cXg $Hg=1T
Misunderstanding: ITeldhgHl
Ambiguous: 31T, /a?'qiﬁ
Precise/Specific: Ticis/faferse

Context: TGaT

Example/Instance: 3¢Ig{0T
Align/Alignment: GgATa/dTelH e
Owner/POC: 3tRe™t/dqeh-cafad
Scope: aIERT

Deadline/Timeline: HAI-HHT/THI-IET
Follow-up: 313 &I shLars
Note/Minutes: siic/ amia;r
Ready-to-use Phrase Bank (plug-and-play)

e Asking: “Could you clarify...?”, “Do you mean...?”, “When you say X, is it Y or
Z?”



e Rephrasing: “So, in other words...”, “Let me rephrase...”, “If I got it right...”
e Confirming: “Just to confirm...”, “So the final is... correct?”, “Great, aligned.”
e C(losing: “I'll share notes by EOD.”, “Action: I do A; you review by Friday.”

(5) Funny Recap (GI&dT=T ds)
o JH: “Boss, ddfT-FlT ST gar A 35 AT g!”
° ng “Arre yaar, dieT C 31T &I — Clarify, Confirm, Close. 9gel politely CI‘\E?T, e
379aIT $ITST & GIgT3T, 3R end # next steps dF FIA. § — confusion HTIA,
clarity ST hef!”



